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Requirements for Submissions 2004.08.16 revision

1. Submission to the English Version
The Educational Technology Research journal (English Version) is published once a year.
(1) Manuscript Classification
Paper — The Paper should be related to Educational Technology and is original in its research methods and results. The
content of the Paper should be reliable and beneficial to the development of Educational Technology and academic learning:
Summing of newly obtained data, systematic report of practical research, development of educational systems, etc.
Standard number of pages is 8. Try to keep the number of pages to within 10. Extra charges for papers exceeding 10.
Technical Information — A Technical Information is a research, survey, review, educational system development, or
educational content development that is systematically summed up and related to Educational Technology research
information and results. Standard number of pages is 8. Try to keep the number of pages to within 10. Extra charges for
papers exceeding 10.
Short Note — A Short Note is an article about a new attempt and its results, author’s opinion, recommendation or debate
related to Educational Technology. Try to keep the number of pages to within 6 pages.
Review — A Review is a review of a methodology, paradigm, or a current topic that is normally made by senior researcher
with global perspective. This viewpoint should contribute to wide range of educational technology research. A Review is
mostly invited by the editorial committee.
Translation — An English Translation of a paper that has been published on the Educational Technology Research journal
(Japanese version). However, the content must be identical and written in proficient English.
In addition, a paper that has been already published, such as Letters or Short Notes in this society’s journal, maybe rewritten to
submit as a Paper or Technical Information by enriching its content with new experiments or further analyses.
(2) Conditions for Submission
The main part of the manuscript must not be in the process of being published, or have been published or in the process of
being submitted to any domestic or international scientific journals, periodicals or commercial magazines. However, an
author may compile and submit academic lectures given at research societies or conferences, or oral presentations provided
at international meetings.
The authors should adhere that the content and description of the manuscript do not engage in other copyrights, human
rights in the research and ethical principles. The authors should consider those issues in their manuscripts.
The manuscript should be written in a manner that can be understood by members of the same field.
At least one member from Japan Society for Educational Technology must be a joint author of the article.
(3) Handling of Submitted Manuscripts
Upon submission, specify manuscript classification to be reviewed; Paper, Technical Information, Short Note, Short Letter
or Translation.
The submitted manuscript will be examined by the Editorial Committee and handled in the following manner:
A. Accept
B. Accept under the condition of making minor adjustments
C. Manuscript will be re-examined after author makes adjustments according to the recommendations by the Editorial
Committee
D. Return manuscripts to the author
In the cases of manuscripts that need to be rewritten, manuscripts re-submitted after 5 weeks (3 weeks for Short Notes) will
be treated as newly submitted manuscripts.
2. Copyright
The copyrights for all manuscripts are automatically transferred to Japan Society for Educational Technology when the
manuscript has been accepted.
The Society regards that not only the person submitting the manuscript, but also ALL authors have accepted this copyright
policy upon submission.
However, the Society automatically allows without permission that authors themselves may use their own manuscripts for
the academic or educational purposes. Therefore, authors may copy, translate, modify, or deliver their own manuscripts, or
send them to the public via the Internet.

3. Handling of Manuscript and Expenses
When the manuscript is received by the Editorial Office, a notice indicating the reception will be mailed to the author.
Unaccepted manuscript will be returned to the author with a note indicating the reasons for denial.
After acceptance of the manuscript, acceptance will be notified to the author. The author is requested to submit the final
version of the paper in the form of electronic file (MS-WORD, Ichitaro, or written text only in Text File).
If the manuscript is submitted in a special type of electronic file and requires extra fee to convert the file, the cost is the
author’s responsibility.
Extra cost for printing figures and tables is the author’s responsibility.
The author is required to purchase at least 100 reprints of the manuscript when published. A separate print charge will be
assessed. In addition, authors that publish more than the required number of pages will be charged additional fee.
After the manuscript is accepted, proofreading will be performed one time by the author. No insertions or proofreading
other than related to printing errors will be accepted.
Original manuscripts will not be returned to authors.
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Instructions for Authors 2004.08.16revision

1. Manuscript Prepare manuscript on the A4 paper format as it would appear in the Journal, using word processing
software. Refer an already published Journal for the formatting. The manuscript should include the text, figures, tables, and
photographs and submitted in Print Image (camera-ready). One page should be approximately 730 words and formatted into
two columns. the manuscript is accepted, the author(s) will be requested to submit manuscript both on paper and in
digital format (plain text file). Original figures and photos are to be submitted in camera ready form, one by one on a separate
sheet of paper with consecutive numbers specified.
2. Number of Pages Refer to Requirement of Submission for the limits of manuscript length. Figures and Tables may
require a bigger size to make their text part readable. The layout of the pages may require more space than what the authors
anticipated.
3. Manuscript Heading Print title author’s name professional affiliation and address. The title must be written in a
manner so that the content of the manuscript can be understood clearly. Do not add numerical headings such as“No.1”. Subtitles
are not recommended
4. Summary For Papers or Technical Information, a summary not exceeding 400 words must be provided in English.
5. Key Words Authors should include five to six keywords in English for Papers or Technical Information.
6. Body of Manuscript \Write as follow:
(DIntroduction/Preface: Explain the experimental background and the reasons for conducting the research. In addition include
a summary of the paper and explain the results concisely.
(2)Content of manuscript: Diagrams and tables should be used to explain research method (Experimental method analysis, etc.),
results, research findings, comparisons to prior experiments, and preliminary considerations.
(3)Summary/Conclusions: Provide concise conclusions and results Itemized results are preferred  In addition write down any
problems to be solved.
7. Foreign Language Besides proper nouns, translate the foreign words as much as possible. However, when a word
appears for the first time in the text, use the original term when necessary.
8. Figures, Tables and Photos Number figures, tables and photos, i.e. “Figure 1,” “Table 1” or “Photo 1”. Insure that each
figure, table and photo is properly titled.
9. References (1) List the names of the authors in alphabetical order at the end of the manuscript. Citations within the text
should follow the following format:

(i.e.) Sakamoto (1970a) reports... or ...was indicated. (Sakamoto 1970b)
(2) References to articles in journals should include the following in the order given: author’s name, year of publication, article
title, full title of periodical, volume number (issue number where appropriate), first and last page numbers. References to books
should include the following in the order given: author’s name, year of publication, title, publisher, place of publication, and page
numbers when necessary. Only the references cited or referred in the body of manuscript should be listed.

(3) When listing Japanese books or articles, write the romanized titles if they exist. If not, do not translate the Japanese titles
into English but just romanize them according to the Kunrei romanization system of Japanese (ISO3602). Putting ISBN or
ISSN is advisable.

10. Footnotes Footnotes should be kept to minimum. If necessary, however, they should be put together just preceding the
References with their proper location in the text indicated by raised Arabic numerals, i.e.,1), 2), etc.

11. Writing Style In addition to being written in a clear and lucid style, authors should keep in mind the diverseness of the
backgrounds and cultures of the prospective readers. Use Arabic numerals. Superscript and subscript symbols should be cited
within the text.

12. Consideration for Other Copy Rights and Human Rights The manuscript do not engage in other copyrights,
human rights in the research and ethical principles, and also should be considered those issues.

13. Procedure for Submission Prepare the manuscript according to this Instructions for Authors and submit to the
Editorial Office.

(1)Submission Form: Refer Submission Form prepared by the Society.

(2)Original manuscript: Including text, figures, tables, photographs, and English title. Two copies

(3)Copy: remove author’s name, affiliation, and acknowledgments for reviewing purpose (For submitting for Translations, attach
original paper written in Japanese). Two copies

(4)Self-Addressed Self-Stamped (80 yen) standard envelopes. Two envelopes

Authors should keep a copy of the manuscript.

14. Manuscript Submission Send by regular mail (Do not use Registered mail), home delivery service or bring the
manuscript directly to the following address:

Editorial Office of Japan Society for Educational Technology
1-17-1 Toranomon, Minato-ku, Tokyo, Japan 105-0001
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